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Library Books Service ~ Application Form

Canada Post’s Library Mail Rate program allows eligible libraries to ship library books to other libraries or patrons at special rates. In order to access the Library Mail Rate, libraries must qualify and be authorized. Please complete the application form below. Only one application form is required per organization (branches, campus libraries, or secondary locations do not need to fill out a separate application).

If your library qualifies, you will receive confirmation and if applicable be asked to provide additional information about your branch, campus or satellite libraries. This information is required in order to utilize the program. You will also be provided with free access to Canada Post’s Online Express Order Entry for Library Books: the Library Books Shipping Tool. Effective October 1, 2006, access to the Library Mail Rate will only be available to authorized libraries using approved electronic shipping tools, including the Library Books Shipping Tool.

Please complete this application clearly and submit it to: 
Canadian Library Association• 1150 Morrison Drive, Suite 400 • Ottawa • ON • K2H 8S9 • Fax: (613) 563-9895 • lbst@cla.ca

1.
Name of library:

2.
Name of the association or organization operating the library:

3.
Location (address of main library or administrative office):

4.
Is the library a public library, university library or a library maintained by a non-profit organization or association for use by the public in Canada? Yes / No

5.
Official language of preference:  English / French

6.
Are there branch, campus or satellite libraries (i.e. multiple delivery points) within your institution? Yes / No


If “Yes”, you will be asked to provide contact details for each at a later time.

7.
Do you currently have an agreement with Canada Post for Shipping and Delivery Services? Yes / No

If “Yes”, please provide the Customer number ____________ and Agreement number ______________. 

I certify that the above information is correct and that I am familiar with the Library Books section of the Canada Postal Guide which can be found on the Canada Post web site at http://www.canadapost.ca/tools/pg/manual/PGlibrary-e.asp.

Administrative Contact Name:

Telephone:






Email:

Date:
